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Examcell Roles and Responsibilities:

l. Ensure that appropriare exarn halis are available and set up according to the requirements.

2. Prohibit the use ofunauthorized materials. electronic devices. or any other itenrs that aid cheating.

3. Eniure stiict invigilation to prevent cheating or any fbrrn of malpr.actice during exams.

4. Ensure that examination papers and other materials are disrributed securely and on timc.

5. Collect ansWer scripts and bther materials promptly afier the examination.

6. Safely store examination materials before and al.ter the exarnination.

/. uommunrcate clear and concise instructions to students befbre and during the exam.

8 Cobidinaie with examination authorities or boards ro ensure compliance rvith guidelines and
regulations.

9. Maintain records of zittendance, incidents. and any other relevant information related to the
examination precess.

l0 M,ake necessary announcements reggrding the exam schedule. rules. and any changes.

I l. Collaborate with faculty mcrnbers to address any specific rcquirements related to the
examiiiaticih- 'r 'l

12,'Eri5ure-the Sbci.rre 
'storagt and transportation ofanswer scripts to the designated evaluationcenters,, . : ..

l'S.No
I t.f,:t!.

. ' Nam6 Designation

I D,T.R.RAJA -- Chief
Superindent

Principal

2-, Mr. R.Pand ithurai .' Examcell
Coord inator

AP/MECH

3 Ms.G. Raghatharin i Member AP/Civil

4:. , Ms.D.Vanathi Member AP/CSE

5' Member AP/EEE

6. Ms. K.Th ilagarneena Membcr AP/ECI:

7:. Mr { PArnrai- Member AP/MECI.i

8:- Member AP/S&H

"r.<?%\
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EXAMCELL

CIRCULAR

August 10.2022

,.

The followin$ members are assigned as the department Committee members for the Exam cell

of the acadernic year 2022 -2023,

.

l. Ms.C.Raghatharini. AP/CIVIL
2. Ms.D.Vanathi. AP/CSE
3. Ms:V.Suganya, AP/EEE
4. Ms.K.Thilagameena.AP/ECE
5. Mr.S.Pounraj,AP/MECH
6. Ms.S.Muthulakshmi.AP/S& H

I

This is i4form'that meeting of exam cell on 12-08-2022 will tre conducted for discussing the smooth
conduction of exam during this academic year .Exam cell coordinators are informed that atfend
meeting without fail.

DrRw
Principal

To

ALL HODs
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D^te;12-8-2022 Venue: Eramcell

l\{cnbcrs Prts€ni: COE. Exanr ccll Coordinatorarrd Coofdi[arors of (:lVIt.. C SF:. FEE. F( t]_

MECH aod Fiut vear Coordinaror-

Nltftbdrs rlbscnt

loirfs Discusscd

. Shtrttld g corrcctioo bc rcquircd- thc rclcyant
licts should bc scnt to tlrc sludcllt [rofile.

Cuidetincs
E,ramin:r(ions;
r Thc instiurc's cxanl cell cor)rdinirDr (f:{-'C )

is in chalge of eltsuring llrrl crr;rrrs ,rr
condrrclcd correctly and u ithr.rlt ltitcups.

. (iivc thc dcpcnrncrrt cxarrrinarron
conrditllors of cach t3L'ulty instrrrcriorrs orl
ho';r, to organize exiLnrs irr l scanrlcss
[lA,t 0f,

. Cleate x nras{er design for rlre seatirrg
arirngerneuls, aocountitg irr both tlrc
o\';rill nunlb(r ol srudcrts tlking ihc Lcst

nnd llrc iD$titutiorirl seating confi,qu: irrions.
. The.ilternal exarl schedule firr. thc tnlirc

n nrc$lcf nrusr bu pr'rpitrcd bv ttlC in
rrxurdancc wifi thc Anna lJnivcrsity
cxanrirration timetabic.

r r\ n-qrir;gr [ror.-rklels. riraruing slrqtts. c.aph

for ronducting lhc

,{llCoordinarors { irntitruo

_: ':r ,i

': r:

D,.RSA

F.xsrtrination Rclp lrrl {irlrvanccs l
. I lrc JRldcllt's nitnrB:rnd birthclatc should bc

8{euftrtcly e'ntcrcd in {hc studcnt profilc.
ascr).(ling to dcPrrrmcnt c]i;rnriturriorl
coeirdi rators (DF.C-r ).

Principal


