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- CIRCULAR

Date: 10.3.2022
The Department of Artificial Intelligence and Data Science organize five-days training
program on “Basic Computer Skills” from 14.03.2022 to 18.03.2022 in the Seminar Hall. All the

Non-Teaching staff members are asked to attend to the program without fail.
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FIVE DAYS TRAINING PROGRAM ON BASIC COMPUTER SKILLS
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REPORT
Five Days Training Program on Basic Computer Skills
Venue: Seminar Hall Date: 14.03.2022 to 18.03.2022

Our college organized the ‘Training Program on Basic Computer Skills® for five
days to all the Non-Teaching and Administrative staff. The program discussed on Basic computer
skills include understanding how to navigate the operating system, using word processing software
for writing documents, creating and managing spreadsheets, sending and receiving emails,

browsing the internet, and basic file management such as creating folders and organizing files. All

the sessions were very effective.

Outcomes of the programme are as follows:

e The participants learned how to handle the data of thousands of students like fees, roll

numbers, internal assessment, admission etc.
e By learning the advanced tools of excel they learned how to do result analysis.

e Exposing to the apps like Google meet, Google form, zoom they can now work even during

the pandemic situation.

e They learnt, how to use google form to collect the data regarding feedback, subject optional

form.
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Feedback Form

TRAINING PROGRAM ON BASIC COMPUTER SKILLS

Date : 14.03.2022 to 18.03.2022

Name: A MWMQH .

S.No Questionaries’ Excellent Good Average Poor

1 Did the structure present the

content clearly? '
2 How was the training Session?
W
3 The session is useful to upgrade
yourself e
4 How effectively the resource
-
person handled the session?
5 How would value the overall .
experience of the program? f
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